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ROLE TITLE:


Treasurer

LAST UPDATED:

October 2025
Non 
Branch: Samaritans of Salisbury and District
Region: South

1. MAIN PURPOSE OF ROLE
Our trustees play a vital role in making sure that Salisbury Samaritans achieves its core purpose. They oversee the overall management and administration of the charity. They also ensure that Salisbury Samaritans has a clear strategy and that our work and goals are in line with our vision. Just as importantly, they support and challenge the branch leadership team of Directors and Deputy Directors to enable Salisbury Samaritans to grow and thrive, and through this, achieve our mission.

Charity law gives trustees a legal responsibility for a given charity. These are set out by the Charity Commission and show how trustees should govern their charity and conduct themselves. The main duty of trustees is to advance the purposes of our charity. A charity’s trustees must carry out its charity’s purposes for public benefit. This is called ‘the public benefit requirement'. Trustees' duties are set out in the Charity Commission guidance on the essential trustee (CC3). Reading and understanding this guidance is important for all trustees.

Board members have a collective responsibility. This means that trustees always act as a group and not as individuals.
Vision 

Our vision is that fewer people die by suicide.

Mission 

We will reach this vision by providing a listening service to callers through the phone, email and in person. As an affiliated charity to the Samaritans central charity, we will be an engaged part of the wider work of Samaritans, as well as being an active part of our local community support. We will raise awareness of the work of Samaritans to those who may need support and to the public and other organisations.

Values

We share the values of the Samaritans central charity:

1. Listening - Exploring feelings alleviates distress and helps people to reach a better understanding of their situation and the options open to them.

2. Confidentiality - If people feel safe, they are more likely to be open about their feelings.

3. Non-judgemental - We want people to be able to talk to us without fear of prejudice or rejection. 

4. People making their own decisions - We believe that people have the right to find their own solution and that telling people what to do takes responsibility away from them.


2. POSITION AND SUPPORT IN ORGANISATION
Accountable to: 
Branch Director/ Co-Directors, other trustees and charity constitution 
Accountable for: 
Branch finance

Liaises with: 

Branch Director/ Co-Directors, Deputy Directors

Works within a team of:  Trustees 


3. KEY RESPONSIBILITIES
· Support and provide advice on our purpose, vision, goals and activities as an association CIO. Contribute to the broader promotion of our objects, aims and reputation by applying your skills, expertise, knowledge and contacts.
· Oversee our financial plans and budgets and monitor and evaluate progress. 

· Ensure that key financial risks are being identified, monitored and controlled effectively.

· Prepare and approve our financial statements.

· Provide support and challenge to the branch leadership, especially the Branch Director/Co-Directors and Deputy Directors, in the exercise of their delegated authority and affairs.

· Contribute as required to regular reviews of Samaritans of Salisbury and District financial governance. 
· Attend meetings of the branch leadership in capacity of Treasurer & Trustee and attend to branch and role business.
· Advise the BLT on financial matters.

· Ensure compliance with constitution and branch policies regarding payment authorisation, invoice payment, volunteer expenses etc 

· Prepare Bank reconciliations regularly.

· Responsibility for ensuring all monies are paid into the Branch bank account.

· Maintain proper records of income and expenditure to show the current financial position of the Branch when required.

· Prepare an annual budget of proposed income and expenditure for approval by the BLT before the end of each financial year.
· Throughout the year, submit management accounts to the BLT showing a comparison between actual and budget. These need to be made available prior to BLT meetings, held a minimum of 4 times per year.

· Prepare annual accounts and a financial report (in accordance with SORP recommendations) for approval by the BLT and the Independent Examiner.

· Calculate and pay the New Branch Contribution (NBC) annual contribution to Samaritans Central Office. 

· Prepare and submit the statutory annual returns to the Charity Commission.

· Keep records regarding Gift Aid and submission of Gift Aid Claims to HMRC either every 6 months, or annually.
· Liaise with professional investment manager.


4.
QUALITIES & EXPERIENCE
We are looking for someone willing to bring energy, enthusiasm and commitment to the role, and who will broaden the diversity of thinking on our board. We will provide a full induction.
· Numerate with good attention to detail

· Financial acumen and understanding

· Some experience of financial management and record-keeping, could be from a voluntary rather than commercial role

· Professional qualifications (accountancy technician / ACA) would be a bonus but is not essential

· Willingness and ability to understand and accept their responsibilities as a trustee and to act in the best interests of the organisation.

· Ability to think creatively and strategically, exercise good, independent judgement and work effectively as a board member.

· Effective communication skills and willingness to participate actively in discussion. 
· Able to explain key financial information in ways that all non financial volunteers will understand.
· A strong personal commitment to equity, diversity and inclusion.

· Enthusiasm for our vision and mission.

· Willingness to lead according to our values.


5. APPOINTMENT AND TIMESCALES

· Trustees are re-appointed each year.

· Attending 4 Branch Leadership board meetings annually. Currently meetings are held in person at our Salisbury branch. 

· Attending AGM (usually July) and ad hoc meetings, events, annual strategy, training events.


6.  LOCATION, TRAVEL & EXPENSES
· This role is based remotely and at the branch
· This is a voluntary position, but reasonable expenses are reimbursed (e.g. travel to meetings etc).

7. BENEFITS 
•
Opportunity to positively affect the work of Samaritans 

•
Opportunity to develop/ use skills

•
Personal development and training
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